St Joseph’s RC Primary School

St Joseph’s Drive

Ordsall

Salford

M5 3JP

Tel. 0161 921 1890 

Email:  Lesley.byrne@salford.gov.uk for an application pack

Headteacher:  Mrs Rosemary Hince 
Job Title:  Site Officer, Grade 2A scp 7-9 (£24,294 to £25,119)
Date required:  As soon as possible
The governors are seeking to appoint an enthusiastic, reliable and highly motivated Site Officer to join the staff team at St Joseph’s RC Primary School, Salford.  

You will:
· Provide a comprehensive site management service
· Be enthusiastic, helpful and take pride in the visual order of the school

· Ensure the school is clean and well maintained

· Carry out security procedures for the school and grounds

· Be responsible for routine and emergency access to the school premises and grounds

· Perform porter duties and DIY

· Have an understanding of the main Health and Safety Regulations

· Work within school's policies and procedures, be organised, professional, demonstrate initiative and be able to liaise with external services and colleagues.

Hours of work are 36 per week all year round.  The normal working pattern hours will be worked on a split shift basis.


Visits to the school are warmly welcomed, please contact the school office to arrange.

The school is committed to safer recruitment practice and a pre-employment check will be made before any appointment is confirmed.  This post is subject to an enhanced disclosure from the Discloser and Barring Service (DBS).

Closing date:  Thursday 25 April, 2.00 pm

Shortlisting:  Friday 26 April, morning
Interviews:  Monday 29 April



