
Diocese of Salford

St Wilfrid’s RC Primary School
St Wilfrid’s Street
Hulme
Manchester
M15 5BJ

School Business Manager
NJC Grade 8


Closing Date:         		Monday 28th April 2025 at 9am

Shortlisting Date:  		Tuesday 29th April 2025

Interview Date:       	Thursday 8th May 2025

Start Date:         		TBC

Location:                		St Wilfrid’s RC Primary School, M15 5BJ

Contract type:        	Full Time – 35 hours a week

Contract Term:      		Permanent


The Governing Body of St Wilfrid’s is looking for a hard-working, kind and professional person to join our happy and successful Catholic Primary School. 
We are a vibrant, diverse and successful school situated in Hulme, close to the city centre.  We aim to provide an enriched curriculum that reflects the cultural diversity of the community and our strong Catholic ethos.

All our staff are sympathetic to the school’s commitment to safeguarding and to enhance and build upon our Catholic mission for our children and our community.

You will be responsible for the administration of, and play a role in the strategic planning in a range of areas including: 
· Financial resource management 
· Facility and property management 
· Health and safety 
· Personnel management
· ICT support


We are looking for someone who:
· Has a strong financial background
· A good work ethic and the ability to adapt and prioritise while leading in a variety of areas
· Forward thinking, proactive and approachable
· Is flexible, approachable, and has excellent inter-personal skills 
· Will be able to exercise discretion and confidentiality 
· Health and Safety 
· Will work closely with the Head Teacher in supporting our vision and Catholic ethos
  
St Wilfrid’s is committed to safeguarding and promoting the welfare of all children and young people and expects staff and volunteers to adhere to this commitment. A current and valid DBS Certificate is essential for this post along with a number of other pre- employment checks.
 

We warmly welcome and encourage all applicants to visit our school. For further details and an application pack please contact the school office by phone or email. 

Please contact the school for an application pack.

Applications are returnable to the Chair of Governors c/o St. Wilfrid’s School via admin@st-wilfrids-pri.manchester.sch.uk or post:

St Wilfrid’s RC Primary School
St Wilfrid’s Street
Hulme
Manchester
M15 5BJ

Tel: 0161 226 3339

Website: www.stwilfs.com

Headteacher: Mr R Moloney LLB


