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Receptionist – Salford Cathedral






Contract Type: Part-Time, Permanent

Working hours: 20 hours per week, 09.00-13.00 Monday – Friday 

Location: The Cathedral Church of St John the Evangelist, 250 Chapel Street, M3 5LE

Salary: £13,988 actual (£24,470 whole time equivalent

Benefits: 5 weeks holiday (100 hours), statutory holidays and 5 Diocesan Closure days per year.  A pension plan, employee assistance programme and free parking are additional benefits. 

About: We are seeking a friendly, organised and professional individual to join our team part time as a Receptionist and Administrator.

This is a varied role at the heart of Cathedral life, providing a warm welcome to parishioners, visitors, contractors, volunteers and staff, while supporting the day-to-day administration of the Cathedral.

What we are looking for: The successful applicant will have excellent communication and customer service skills, be confident using Microsoft Office, and enjoy working in a busy environment where no two days are the same. They will be well organised, able to prioritise tasks and maintain confidentiality.

This is an exciting opportunity to contribute to the ministry and mission of the Cathedral while working in a unique and inspiring setting.

CLOSING DATE:  22.09.2026
INTERVIEW:     30.09.2026

Please visit our website: https://www.dioceseofsalford.org.uk/news/vacancies/ where you can find our application form and more information. If you need any reasonable adjustments to access the process, please contact the HR Team.  This role will require an appropriate Disclosure and Barring Service (DBS check)

If you have any queries about the role, please contact the HR department:
Telephone: 0161-817-2219      Email: HR@dioceseofsalford.org.uk 
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