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St Dunstan’s RC Primary School, Moston, Manchester
Caretaker/Site Manager Level 3
Apply by: 9am on Monday 20th May 2024
Shortlisting date: Monday 20th May 2024
Interviews: 11th June 2024
Job Start: July 2024
Salary:  Grade 4, Points 7-11 (depending on experience)
Location: Manchester

Contract Type: Permanent, all year round (Split shift hours: 6am-9.45am and 2.45pm – 6pm)
An exciting opportunity has arisen to join our busy site team. Responsible for maintaining our site and grounds, ensuring our facilities are well maintained, safe and secure at all times, particularly out of school hours, and attending call-outs as required. The role includes responsibility for the maintenance of the grounds and site, including line management responsibility for the cleaning team and supervising external contractors to ensure contractor compliance is achieved.

The successful candidate will be someone who is able to show initiative and be proactive towards maintaining the site. 

Governors are looking for someone who:

· having a practical hands-on approach with the ability to plan, organise and prioritise

· be able to carry out a range of duties including basic DIY

· Health and Safety: have a good knowledge of regulations, maintaining and monitoring records while ensuring compliance and be willing to undertake training as required

· prompt processing of purchase orders for goods and services, with responsibility for planning a maintenance schedule and budgeting for such works

· Experience of keeping work records

Candidates with the above experience from all sectors will be considered but experience of a school setting would be advantageous. 
St Dunstan’s RC Primary School is an Equal Opportunities Employer. Our environment is diverse in character and in its student population, and we aspire to reflect this diversity in our staff. We positively welcome applications from minority groups. 
St Dunstan’s RC Primary School are committed to safeguarding and promoting the welfare of children. This is reflected in our rigorous approach to the recruitment and professional development of our staff.  This post is exempt from the Rehabilitation of Offenders Act 1974; pre- employment checks will be carried out, references will be sought and successful candidates will be subject to an enhanced DBS check and other relevant checks with statutory bodies.  

It is an offence to apply for this role if you have been barred from engaging in regulated activity relevant to children.  

As part of our safeguarding procedures, references will be sought prior to interview. We will carry out a basic online search of your name and location on an online search engine. We may also do a professional search on LinkedIn
Please note, due to the high volume of anticipated applications, we will only contact you if you have been short listed for interview. If you have had not heard from us by Monday 20th May, your application has not been successful. 

An application pack can be downloaded from our school website www.stdunstansmoston.com, or is available to collect from the school office. 
Forms to be returned to: admin@st-dunstans.manchester.sch.uk
Or by post to: St Dunstan’s RC Primary School, Bacup St, Moston, Manchester M40 9HF
