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	Role Title:
	Laudato Si’ Centre: teaching and learning delivery support  

	Volunteer Reports to (job title):
	Diocesan Head of Environment

	Accountable to:
	Diocesan Head of Environment

	Location:
	Wardley Hall, Laudato Si’ Centre (inc. the walled garden & woodland).
	Travel Required:
	No. 


	Position Type:
	Term time only, part time, fixed term for 12 months 
15 hours per week, 35 weeks per year + 5.6 weeks holiday compensation meaning the postholder will be paid for 40.6 weeks per year in 12 monthly installments.  Holidays may not be taken during term time. 

	Hours of Work:
	15 hours 

	Hourly rate/Salary:
	£9,287.25 (actual - £15.25 per hour)

	Overview and Job Purpose:

	To support the Head of Environment, Environment & Learning Officer and Gardener & Wellbeing Coordinator to deliver environmental programmes and activities at the Laudato Si Centre, in keeping with Pope Francis’s Laudato Si encyclical, to care for our common home.  
Although there will be a variety of tasks, there will be a focus on outdoor activities with school groups in the walled garden, woodland and outdoor classroom at the Laudato Si’ Centre, under the guidance and following the planning of the Environment & Learning Officer. To work with small groups during school visits. To support in the setting up and clearing of the activities. There may also be work in the wider gardens across Wardley Hall. 

	Role Description:

	1. Supporting the Head of Environment, Environment & Learning Officer and Gardener & Wellbeing Coordinator, to deliver activities and programmes for schools, parishes and community groups. 
2. Supporting groups in activities to further their learning on caring for creation, planned by the Learning & Environment Officer in often outside in the gardens/ outdoor classroom. 

3. Providing learning support for pupils and students around the Laudato Si’ Centre – often outside.

4. Encouraging pupils and students to interact with the session and engage in activities making appropriate adjustments where required.

5. Helping maintain a safe, orderly and supportive environment, undertaking administrative tasks as needed, such as setting up activities and clearing away.

6. Promoting an inclusive and accepting environment for pupils, students, visitors and colleagues.
7. Upholding policies and procedures of the Diocese of Salford. 
8. Ensuring pupils are safe while upholding the Diocese of Salford’s safeguarding standards.

	PERSON SPECIFICATION

	
	Essential
	Desirable

	Previous Experience 
	· Previous work within an education and / or learning setting. 

	· Working on environmental or community projects.

	Knowledge and skills:
	· Good working maths and English.

· An understanding of how to support programmes and activities with pupils and students. 
· Knowledge of the environment. 

· Commitment and passion for the environment. 
· Good listening and communication skills, comfortable talking to people. 

· Ability to deal with information in a confidential manner and respond with sensitivity. 
	· Knowledge of Pope Francis’s Laudato Si Encyclical.
· Knowledge of the National Curriculum. 

	Personal qualities:
	· A passion for working outside

· Caring. 

· Positive and motivating. 

· Attention to detail, focused and organised.
· Enthusiastic, flexible, reliable, committed and a positive attitude. 

· Team player.

· Willing to learn new skills.
	

	Other requirements:
	· This role involves frequent unsupervised activity with children and is therefore subject to enhanced disclosure with a check against the barred list for children.

· No barred list check for adults will be undertaken, as there is no health care, personal care, conveyance (transport), social work or assistance in relation to household matters expected as part of the role.
	

	The above description is not intended to be an exhaustive list but to indicate the main responsibilities of the role.  It may be amended from time to time, after consultation with the individual and the supervisor.  Any changes will be agreed in conjunction with the Head of Environment.

	Other Information: In line with the Safer Recruitment Process, all applicants are required to complete a self-declaration as the successful candidate is required to undergo an Enhanced Disclosure and Barring Service (DBS) Check. 

References and Reports
· Two references will be required.

· This post is subject to the Safer Recruitment Process, and all applicants are required to provide verification of their ID. All members of staff at the Diocese are expected to work to promote the safeguarding of vulnerable groups.  

Health and Safety: All members of staff are required to take reasonable care of their own health and safety and that of others who may be affected by their acts or omissions.

Confidentiality: During their period of work the post holder may gain knowledge of confidential matters which may include personal or business related matters.  Such information must be considered with high levels of confidentiality and must not be discussed or disclosed.  Failure to observe confidentiality could lead to disciplinary action.

Safeguarding: The Diocese of Salford is committed to safeguarding all children and vulnerable groups at risk within its community. The Diocese aims to embed a culture of safeguarding to prevent abuse and to provide support to individuals who have been hurt by abuse, taking the necessary actions to reduce the likelihood of further harm. All diocesan members of staff are expected to contribute to the creation of a safe environment, challenge inappropriate behaviours and report concerns in line with procedures. 

In fulfilling the duties of this role, the member of staff may come into contact with children or vulnerable adults.  Therefore, they must adhere to diocesan safeguarding procedures.

The Diocese will ensure that appropriate training and information is provided so that members of staff are made fully aware of the Safeguarding processes. 

Probationary period: This position is subject to completion of an initial probationary period of six months.
All Diocesan members of staff are expected to work with the highest standards of conduct at all times. Maintaining the respect and dignity for colleagues, clergy and visitors is essential. Members of staff are also expected to support the creation of a warm, pleasant and hospitable working environment. 

	Compiled By:
	Head of Environment 
	Next review date
	December 2026

	Reviewed By:
	

	I accept and agree with the details contained in this job description.
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